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Information search from the library 

When searching for information for your final year project or other school assignments, please observe the following instructions to make your work easier: 

1. Think which teacher gave the assignment and for which subject? This information will help you in going to the right place for finding the information/books in the library. 

2. Observe that the library materials have been classified by subject and organised on the shelves according to the classification: reference books – general dictionaries and special field reference books. 

3. The library materials are listed on the computer. The books have been equipped with search words to ease the search. Ask help from the librarian if necessary. 

4. Check the spelling of foreign words, so that you will look for the right information about the right subject. 

5. Searching for information at the library is a learning situation as such. Think independently. NO book will give ready-made answers for your teacher’s questions. The librarian will guide you to the right type of literature, and your task is to gather, often from various different sources and books, the answers to your learning assignment or your final year project.

6. Observe that the title of a book does not usually give the answer to your assignment. Books are not titled like this: ”Brazil’s national drink is Cachaca, which is made of sugar cane”.
7. Take a positive attitude towards searching for information, and realise that by going through books you will certainly learn something new and interesting in any case. 

8. Remember that when you are quoting a text/book/work/journal/Internet page by somebody else, you must mention the source you have used in the bibliography of your work, for example in your final year project. 

Observe also the following matters in searching for information:

1. Contents – index: differences between them, alphabetization and logic 

2. The perspective of the producer of the information: are they biased? Is it possible that their perspective is partial, generally known as for or against something (e.g. Dairy Nutrition Council, the Vegan Society)?
3. The target audience of the book: children, students, the general public, or professionals 

4. The publisher: a big publishing house, a professional community, or an association 

5. The time of publication. Is the information dated? In some fields, information gets outdated quickly (e.g. food science – alcoholic beverages) 

6. The reliability of the source: it is advisable to be critical of information found on the Internet. Is the author or producer of the source indicated, is the author known for his/her expertise, is the author an amateur or a professional? References and a bibliography usually increase the reliability of the source. 
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